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If you want to secure your content and get a link that
only works for the people you invite, select Specific
people in Link settings when creating the sharing link.

The recipients' experience depends on the settings you
select when creating the sharing link, and the account
they use to view the file.

Recipient doesn’t have a
Microsoft account

The recipients won't need a Microsoft account. To access the

content, OneDrive, SharePoint, or Lists sends a one-time passcode to their
email address to verify their identity. After they receive the code, they
enter it into the verification screen to open the file. The content is secured
and the link won’t work if it’s forwarded to others - it only works for people
you specified when you shared.
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Request Verification Code

You've received a secure link to:

Contoso Purchasing Data

To verify your identity, we'll send a code to you
at

Send Code

Recipient has a Microsoft account
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Enter Verification Code

You've received a secure link to:

Contoso Purchasing Data

[ x B

To open this link, enter the code we just
emailed to . Send
again

‘ 12345678 O, ‘

When someone who has a Microsoft account wants to access the content,
OneDrive, SharePoint, or Lists asks them to sign in to their account, and
requests permission to view their name, email address, and photo to verify

their identity.

Note that in some cases the recipient may need to follow the steps
above and provide a passcode instead of signing in.
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Sharing Link Validation

You've received a secure link to:

Contoso Purchasing Data

Signin to
and we'll give you access immediately.

Tips:

Review permissions
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The organization Microsoft would like to:

~/ Signyouin
v Read your name, email address, and photo

You should only accept if you trust Microsoft. By accepting, you
allow this organization to access and process your data to
create, control, and administer an account according to their
palicies. Read Microsoft's privacy statement. Microsoft may log
information about your access. You can remove these
permissions at
https://myapps.microsoft.com/microsoft.onmicrosoft.com

Cancel

= When you're done collaborating, or at any time, you can stop
sharing and remove access to your files.
For OneDrive and SharePoint select the file then




select Details > Manage access to stop sharing. For Lists, open
the list and select the information icon in the top right corner,
then select Manage access.

= For added security for OneDrive and SharePoint files, you can
remove editing permission and turn on Block download in Link
settings.

Link settings

Who would you like this link to work for?
Learn more

Anyone with the link

People in Contoso with the link

People with existing access

Specific people v

Other settings
D Allow editing
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